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Choice Training 8-3: Income Eligibility Overview 

1. 3. Income Eligibility Overview 

1.1 Training 8-3: 

 

Notes: 

Welcome to the Wisconsin Department of Public Instruction’s training module on the 

Private School Choice Programs.  We will refer to the Private School Choice Programs as 

“Choice” or “Choice program” throughout this training.  The Choice program is 

governed by Wis. Stat. §§ 119.23 and 118.60, as well as Wis. Admin. Codes ch. PI 35 

and 48. Provisions of this training module are subject to statutory and rule changes. 

 

This training module will provide an overview of the income eligibility requirements for 

the Choice program. 
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8-3.2 How to Navigate this Training Module 

 

Notes: 

Before we start, here are some tips and tools you may wish to use when viewing this training. 

 

When listening to this training please note the buttons at the top of the training screen.  Titles to 

all of the slides in this training are listed under the “Menu” tab on the top left of the training 

screen. You may watch the training in its entirety, or you may skip to a specific slide by clicking 

on the title of a particular slide.   

 

Acronyms and terms that are used throughout this training are defined under the “Glossary” tab 

on the upper left side of the training screen.   If you have any questions about a particular 

acronym or term that is used in this training, click on the “Glossary” tab to read the definition of 

that acronym or term. 

 

The “Notes” tab has a transcript of the training materials as they are presented.  If you wish to 

read along with the training, please click the “Notes” tab on the upper left side of the training 

screen.  

 

We have also posted resources related to this training which can be found under the “Resources” 

link on the upper right hand side of the training screen. 

 

Next please note the buttons at the bottom of the training screen. If you want to pause on or 

during a specific slide, please hit the “Pause” button. Clicking the “Prev” button will allow you to 

return to the previous slide and clicking the “Next” button will allow you to advance to the next 

slide, if you wish to advance sooner than the auto-timing.   
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8-3.3 Income Eligibility 

 

Notes: 

Choice requirements for income eligibility are based on whether a student is as a “new” 

or “continuing” student. The Online Application System or OAS will identify if a student 

is new or continuing.  The OAS will indicate the required income documentation in the 

application verification screen if the application is a new student application. 

 

8-3.4 Definition of Continuing Students 

 

Notes: 
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A student is considered a continuing student if the student was counted in the same 

Choice program on the prior count date or if the student was on the waiting list in the 

prior year after the 2nd Friday in January count date.   

 

If an applicant on the waiting list was offered a seat in the Choice program, but declined 

the seat, the applicant is not considered on the waiting list.  The applicant must be on the 

waiting list for the same program that they are applying to.  For example, an MPCP 

student on a MPCP waiting list would be considered continuing for MPCP, but not for 

RPCP. 

 

WPCP students counted on either count date in the previous year are considered 

continuing students if the student applied to the MPCP or RPCP programs. 

 

8-3.5 Continuing Student Determination 

 

Notes: 

A student will be determined to be “new” or “continuing” in the online parent application 

based on the student’s name and date of birth.  The information on an application will be 

compared to data from the prior school year maintained in OAS.  If the name or date of 

birth is not the same, the applicant will be identified as a “new” student and income 

support will be required.  The school must obtain the income documentation support 

if it is required per OAS.   

 

During the open application period, if the administrator finds that the parent has entered 
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the name or date of birth incorrectly in the online parent application, the school should 

request that the parent log back into the online parent application and make the correction.   

 

If this is discovered after the open application period, the school can send an email to DPI.  

The email should explain that information for a student needs to be updated in OAS.  

Include the student’s name and date of birth as currently in OAS and what it must be 

corrected to.   The school should include documentation in the email that supports the 

correct student name and/or date of birth. The supporting documentation for name or date 

of birth should be an immunization record or a copy of the “Annotation of Birth 

Records/Facts” form.  The “Annotation of Birth Records/Facts” form is completed by the 

school documenting that the school has seen the birth certificate and providing supporting 

information shown on the document. A copy of this form is available on the Choice 

Student Applications webpage.  A link to this webpage is available in the Resources tab 

in the top right corner of the training screen. 

 

This same process should be followed if the school determines the prior year name or 

date of birth was incorrect.  The school can send an email to DPI and include the correct 

student’s name and date of birth as well as the prior year’s name and date of birth. The 

school should include documentation in the email that supports the correct student name 

and/or date of birth. The supporting documentation for name or date of birth should be an 

immunization record or a copy of the “Annotation of Birth Records/Facts” form.   

 

If the student’s name or date of birth is not corrected by the time the verification must be 

completed, the school must have the income documentation or the application must be 

ineligible. 
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8-3.6 Income Eligibility Definitions 

 

Notes: 

This slide includes some definitions related to income eligibility. 

 

Parent means a biological parent, a parent by adoption or a step-parent that resides in the 

same household as the student applicant.  Legal guardians may also complete the 

application.  We will use the term “parent” in the slides to refer to either parents or legal 

guardians. 

 

Family Size:  A family is a group of two or more people who reside together as part of 

the same household and who are related by birth, marriage, or adoption.  Family size 

includes parents/guardians, student applicant, and other children who share at least one 

parent by birth, adoption or by a parent’s current marriage. 

Income included:  Family income includes the federal adjusted gross income of the 

parents included in the family size. 
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8-3.7 Income Eligibility 

 

Notes: 

Parents of “new” students will be prompted by the online parent application to enter the 

name of all parents living in the household.  If two parents names are provided, the 

parents will need to indicate whether or not they are married to each other.  The parents 

will also need to provide the names of all family members that are residing in the 

household. 
 

 

8-3.8 Income Eligibility Determination 

 



 
Tony Evers, PhD, State Superintendent 

 

8 

 

Notes: 

The school is required to verify that a “new” student meets the income requirements for 

the Choice program.  There are two methods for determining income eligibility.  The 

parents must choose which income eligibility method they want to use.  The parents will 

select one of the methods when completing the online parent application.  

 

If the parent selects the Department of Revenue (DOR) method, the parent will need to 

provide the school with their social security numbers.  The income eligibility 

determination will be based on income for the previous year or two years before the 

current school year. 

 

The student cannot be found ineligible by the DOR method and then decide to use the 

DPI method.  Once ineligible per DOR, the student is not eligible to participate in the 

Choice program for the entire school year at any school. 

 

If a parent selects the Department of Public Instruction (DPI) method, the parent will 

need to specify the amount of income received in the previous year and provide income 

documentation to the school.  If the parent indicates that they do not have income, the 

parent will need to explain how basic needs were met in the previous year and must 

provide evidence of support received for government assistance programs in the previous 

year. 
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8-3.9 Income Eligibility Reminders 

 

Notes: 

If the parent selects the DOR method, but the parent doesn’t provide their social security 

numbers to the school or the DOR doesn’t have records, the parent must go back into the 

online parent application and change the income determination method to the DPI 

method.  The parent must then provide the appropriate previous year income information 

as directed in the online parent application. 

 

If the parent does not go into the online parent application and change the income method 

to the DPI method and provide all the required documentation to the school during the 

same open application period that the application is received, the application is ineligible.  

The parents would be able to reapply to the school during a later open application period, 

if the school has one. 

 

There are additional trainings that go into more detail on the DOR and DPI income 

methods.   
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Notes: 

If you have any questions about the information discussed in this training, please see the 

Private School Choice Programs homepage. The left menu bar of the Private School 

Choice Programs homepage has resources for both schools and parents.  

 

Choice schools may also contact the Choice team at privateschoolchoice@dpi.wi.gov, or 

call the toll-free number at 1-888-245-2732, extension 3. 

 

 

 


